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What is RIICCM203E Read and interpret plans and job specifications about?

This unit is about reading and interpreting plans and job specifications in civil construction, including
recognising amendments and understanding commonly used‘symbols and abbreviations. It involves
locating and identifying key features on site plans and accurately reading job plan specifications.

You will learn to locate and identify key features on site plans and accurately read job plans and
specifications.
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PC1.1 INTRODUCTION

About work instructions o

What is the role of Work Instructions for Workers? Question 1 ‘?:;
Work instructions serve as detailed guides, providing workers with Work Instructions? L
=%

step-by-step directions to perform tasks accurately and safely,

ensuring consistency and quality. in a workplace setting?
. ” !

Wherg do W.ork Instruc’Flons Come From? ) a). To provide general information about the

Work instructions are typically developed by subject matter experts, company

project managers, or safety officers and are derived from engineering b). To give clear, step-by-step guidance for specific

plans, industry standards, and safety protocols specific to the task at tasks ensuring consistency, safety, and quality
hand. c). To outline the company’s history and mission

How Do We Interpret Work Instructions? statement . . . .
d). To summarize meetings and discussions

Workers intfarpret work .instrgctions b.y ca.refully. reading and Answer: b.) To give clear, step-by-step guidance
understanding the provided information, including steps, safety for specific tasks ensuring consistency, safety, and
precautions, and any accompanying visual aids, to ensure accurate.. quality.

task execution.

How Do We Clarify Work Instructions? ii). How do workers ensure they accurately
Workers clarify work instructions by seeking guidance from interpret and confirm work instructions?

. | t it ki tions t | a). By reading the instructions and seeking
supervisors or relevant experts, asking questions to resolve clarification from supervisors when needed

i). What is the primary purpose of work instructions

uncertainties, and ensuring a clear understanding of the task b). By guessing the steps based on experience
requirements before proceeding. ¢). By ignoring visual aids and focusing only on
How Do We Confirm Work Instructions? text

Confirmation‘of work instructions involves cross-referencing the d). By relying solely on informal communication

provided guidance with project plans, checking for any updates with colleagues , i i
Answer: a). By reading the instructions and

9r chan.ges, and obtaining approvals or sign-offs .to affirm that the seeking clarification from supervisors when
instructions are understood and ready for execution. needed.

© Easy Guides Australia Pty. Ltd: 13 May not be reproduced



PC 1.0, 1.2 INTRODUCTION
What are plans, drawings, elevations?

In the context of construction and architecture,
drawings, plans, and elevations / views are essential
components used to communicate design and
construction details.

Drawings *

i
i@

L
b

Drawings 5
= i ‘; ........
Definition: Drawings is a general term that encompasses various types Section i 4@»
of visual representations used in construction and design. This category \\;ﬂ
. . . . Kitchen Plan
includes plans, elevations, sections, and details. e W
e
Views s
. . . . . e
Purpose: They provide detailed information about different aspects of a iJTF : ;‘r“/; ;
g /s
project. Drawings are used to communicate design intent, dimensions, §T%
materials, and construction methods. Yiew A
Example: An architectural drawing might include a floor plan, elevation T
views, and detailed drawings of specific components like staircases or e
View B

fixtures. or Detail views

© Easy Guides Australia Pty. Ltd: 14 May not be reproduced



PC 4.2 LOCATE AND IDENTIFY KEY FEATURES ON SITE PLAN

Question 26

Identify key features on the site plan by drawing lines from the Feature list items
feature list items to the corresponding features on the plan.

17.37 meter

o— RS .
Qi “)‘ Bmldlr_lg footprints:
N e A N boundaries (property line)
True north | . easement

Site north
Is 30° off

» Setbacks:
no setback
distance -property line
* Access points:
tormeter street name
* Topography:
contours
true north
north
* Zoning information:
datum point
(dimensions)
* Landscaping:
~ « Utilitie's / Lines:
sz - : water

£:651637.72 0.5 373 midm Maple Street .
s/ |\ i - - electrical

sanitary water

7Y

4.5 meters

1.8 meters

2.8 meters

_V
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PC 4.1 LOCATE AND IDENTIFY KEY FEATURES ON SITE PLAN

Question 27 The correct order of steps to orient a site plan is;

What are the three
main steps to orient a
site plan to a site?

a). Determine True North — Align the Site Plan — Obtain the Site Plan
b). Align the Site Plan — Obtain the Site Plan — Determine True North
c). Obtain the Site Plan — Determine True North — Align the Site Plan

Correct Answer:

c). Obtain the Site Plan — Determine True North — Align the Site Plan

© Easy Guides Australia Pty. Ltd: 107 May not be reproduced



PC 1.1, 5.2 - PE::5 ADDITIONAL NOTES

Sample: Project Specifications Scenario (Calculations)
Project Title: Site Development for XYZ Calculate the fallowing from the project specification
Construction scenario.

i). Height.Calculation: Total height of foundation
including frost line adjustment.
ii). Area Calculation: Area of the concrete slab for

1. Specifications and Calculations Overview
1.1 Specifications

Scope of Work: Site preparation, including foundations.
clearing, grading, and excavation for building ii). Volume Calculation: Volume of concrete needed
foundations and infrastructure development. ( for footings.

iv). Grade Calculation: Height drop required for

Technical Specifications: drainage slope

Excavation Depth: 1.5 meters for foundation.
Grading Slope: Minimum 2% for drainage:
Concrete Grade: 30 MPa for footings.

Fill Material: Clean granularfill for backfilling.
Frost Line Adjustment: 0.5 meters (if applica7

l i). Total Height = Excavate Depth + Frost Line Adjustment
1.5m + 0.5m =2.0m

ii). Area = Length x Width

X =
Dimensions of Slab: 10 mx 8 m 10m =8 m = 80m2

Footing Dimensions: i .
= X X
1 m wide x QeSiFldeep x 10 mIOHY == iii). Volume = Width x Depth x Length

- Required Slope: 2% = 1m x 0.5m x 10m = 5m3

© Distge for D 501/ 88855 iv). Height Drop = Distance x (Slope/100)
50m x (2/100) = 1m

© Easy Guides Australia Pty. Ltd: 130 May not be reproduced



PC 1.1, 5.2 - PE::5 ADDITIONAL NOTES

Sample: Project Specifications - Error Scenario

Project Title: Construction of a One-Story House
with a Concrete Slab Floor for Level 1

Scenario Introduction: XYZ Builders is tasked with
designing and constructing a one-story house featuring a
ground floor and an upper level (Level 1) constructed with a
concrete slab floor. The design incorporates concrete pillars
to support the slab, which must withstand the weight of the
structure and additional loads.

Specifications for the Concrete Slab

* House Dimensions:
Length =10 m

Width =8 m

Thickness of Slab = 0.15 m (to support the loads
of the upper level)

e Concrete Grade: 25 MPa

* Density of Concrete: 2400 kg/m®

* Expected Load on Slab: 250 kN (including
furniture, occupants, etc.)

* Load Capacity of Each Pillar: 100 kN

Engineering Calculations:
1. Volume Calculation for the Concrete
Volume'= Length x Widthx.Thickness
Volume =10 m x8 m x0.15 m = 12

© Easy Guides Australia Pty. Ltd.

((ialculatiois)

2. Weight Calculation for the Concrete Slab
Weight = Volume x Density
Weight Calculation: 12 m3 x 2400kg/m3 = 28800kg
Gravity = 9.81m/s2'= Convert mass (in kilograms) into weight (in
newtons).
(Conversion kg to kilonetons (kN) = 1000
Weightin kN: (28800kg x 9.81m/s2) / 1000 = 282.5kN
3. Total Load on the Concrete Slab
Total Load = Weight of Slab + Expected Load
Total Load = 282.48 kN + 250kN = 532.48kN
4. Number-of Pillars Required:

\otal Load: 532.48 kN
Load Capacity of Each Pillar: 100 kN
Number of Pillars'Required: Total Load / Load Capacity of Each Pillar
Number of Pillars Required: 532.48 kN / 100 kN = 5.32
Number of Pillars required: 5 pillars

Question 36

So from the specifications document how many pillars
are required according to the engineering calculations.
The engineer has ordered 5 pillars. - Check if correct.

i). Is this correct Yes / No? If not then how many pillars
should be ordered. ii). Also what must you do before you

commence work?

ii). Verify the calculations, inform the architect of the error
via email, and await the revised drawings and updated
specification document. i). Error - Need 6 pillars actually.

131 May not be reproduced



ADDITIONAL NOTES

PC 4.0, 5.0 - All

Sample Site Plan
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Whatls RIICCM203E Read and Interpret plans and Job specifications about?

This unit is about reading and interpreting plans and job specifications in civil construction, including
recognising amendments and understanding commonly used symbols and abbreviations. It involves
locating and identifying key features on site plans and accurately reading job plan specifications.

You will learn to locate and identify key features on site plans and accurately read job plans and

specifications.
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PC11 INTRODUCTIf

Aboutwork Instructions
What is the role of Work Instructions for Workers?

Work instruétions serve as detailed guides, providing workers with
step-by-Step directions to perform tasks accurately and safely,
ensuring consistency and quality.

Where do Work Instructions Come From?

Work instructions are typically developed by subject matter experts,
project managers, or safety officers and are derived from engineering
plans, industry standards, and safety protocols specific to the task at
hand.

How Do We Interpret Work Instructions?

Workers interpret work instructions by carefully reading and
understanding the provided information, including steps, safety
precautions, and any accompanying visual aids, o ensure accurate
task execution.

How Do We Clarify Work Instructions?

Workers clarify work instructions by seeking guidance from
supervisors or relevant experts, asking questions to resolve
uncertainties, and ensuring a clear understanding of the task
requirements before proceeding.

How Do We Confirm Work Instructions?

Ce tion of work i i involves ing the
provided guidance with project plans, checking for any updates

or changes, and obtaining approvals or sign-offs to affirm that the
instructions are understood and ready for execution.

© Easy Guides Ausralia Py L

]
Question 1 oo
Work Instructions? g

i). Whatis the primary purpose of work instructions
in a workplace setting?

a). To provide general information about the
compan

b). Togive clear, step-by-step guidance for specific
tasks ensuring consistency, safety, and quality

©) Tooutline the company's history and mission
statement

d) Tosummarize meetings and discussions
Answer: b.) Togive clear, step-by-step guidance
for specific tasks ensuring consistency, safety, and
quality.

ii) How do workers ensure they accurately
interpret and confirm work instructions?

a) By reading the instructions and seeking
clarification from supervisors when needed

b) By guessing the steps based on experience
©) By ignoring visual aids and focusing only on
text

d) By relying solely on informal communication
with colleagues

Answer: a). By reading the instructions and
seeking clarification from supervisors when
needed.

May not b reproduced

PC1.0, 12 INTRODUCTION

Whatare plans, drawings, elevations?
Plan
In the context of construction and architecture,

drawings, plans, and elevations/ views are essential
components used to communicate design and
constructiondetails. s 2o £ =

Drawings =

PC4.2 LOCATE AND IDENTIFY KEY FEATURES ON SITE PLA!

Question 26

feature list items to the corresponding features on the plan.

Definition: Drawings is a general term that encompasses various types Section u 1 « « Access points:
of visual representations used in construction and design. This category et e street name
includes plans, elevations, sections, and details. Klichen: Plon 'C{;l;:‘;'ggrgsraphy-
Views “~true north
Purpose: They provide detailed information about different aspects of a L north
project. Drawingsare used to communicate design intent, dimensions, i :jztm““g »";f‘)"'"atw":
atum poin
materials, and construction methods. (dim enZions)
Example: An architectural drawing might include a floor plan, elevation
views, and detailed drawings of specific components like staircases or —
fixtures. or Detal views sanitary water
© Easy Guides Australia Pty. Lid. 5 Maynot be reproduced © Easy Guides Australia Pty. Lid. 6 Maynot be reproduced

Identify key features on the site plan by drawing lines from the

Featurelist items

« Building footprints:
boundaries (property line)

« Setbacks:
no setback
distance -property line
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il LOCATE AND IDENTIFY KEY FEATURES ON SITE PLAN

DITIONAL NOTES
Sample: Project Specifications Scenarlo Calculatlons
Question 27 The correct order of steps to orient a site plan is; P ! P ( )
g;:ﬁ;gi%zﬁt a a) Determine True North — Align the Site Plan — Obtain the Site Plan Scenari e :
site plan to a site? b) Align the Site Plan — Obtainthe Site Plan — Determine True North Project Title: Site Development for XYZ Calculate the following from the project specification
) c) Obtainthe Site Plan — Determine True North — Align the Site Plan Construction scenario.
. d Calouatich RIS i) Height C: ion: Total height of
. Specifications and Calculations Overview 7 5 . "
. s including frost line adjustment.
CorrectAnswer: sEectfications ii) Area Calculation: Area of the concrete slab for
c). Obtainthe Site Plan — Determine True North — Align the Site Plan Scope of Work: Site preparation, including foundations.
clearing, grading, and excavation for building Volume Calculation: Volume of concrete needed
ions and i for footings.
iv) Grade Calculation: Height drop required for
Technical Specifications: drainage slope:

Excavation Depth: 1.5 meters for foundation. . N .
Grading Slope: Minimum 2% for drainage. i). Total Height = Excavate Depth + Frost Line Adjustment

Concrete Grade: 30 MPa for footings. 1.5m +0.5m = 2.0m
Fill Material: Clean granular fill for backfiling. | B )
Frost Line Adjustment: 0.5 meters (IVEppﬂcab\7)j ii). Area = Length x Width

Dimensions of Slab: 10mx8m 10m x 8 m = 80m2

Footing Dimensions:

B S0 0.5 m desp x{10.mlong iii). Volume = Width x Depth x Length

1m x 0.5m x 10m = 5m3

+ Required Slope: 2% et 1
« Distance for Drainage: 50 m 8888 | . .
googs iv). Height Drop = Distance x (Slope/100)
50m x (2/100)=1m
© Easy Guides Australia Pty. Lid. 7 Maynot be reproduced © Easy Guides Australia Pty. Ltd. 8 May not be reprodced

DITIONAL NOTES DITIONAL NOTES
Project Specifi Error {Calculatlons)
Project Title: Construction of a One-Story House | | 2. Weight Calculation for the Concrete Slab 3 N »
with a Concrete Stab Floor for Level 1 Weight= Volume x Density ¥ g g
Weight Calculation: 12 m3 x 2400kg/m3= 28800kg s ] £
Scenario Introduction: Xy Buiders is tasked wih Gravity = 9.81m/s2= Convert mass (in kilograms) inio weight (in | B H 2
designing and constructing a one-story house featuring a newtons). r ANE- =z g
ground floor and an upper level (Leve! 1) constructed with a (Conversion kg to kilonetons (kN) = 1000 a3
concrete slab floor. The design incorporates concrete pillars Weightin kN: (28800kg x 9.81m/s2)/ 1000 = 282.5kN
i e, T e | =
e e ol loads Total Load = Weightof Slab + Expected Load ==
Total Load = 282.48 kN + 250kN = 532.48kN
Specifications for the Concrete Slab 4. Number of Pillars Required: ago o
Total Load: 53248 kN gag oy
Bl iouse Dimensions: Load Capacity of Each Pillar: 100 kN Ll ot
Length = 10m ) Number of Pillars Required: Total Load / Load Capacity of Each Pillar 5
Width = 8 m Number of Pillars Required: 532.48 kN / 100 kN = 5.32 H o
£ i i IS |
Thickness of Siab = 0.15 m (to support the loads Number of Pillars required: 5 pillars A H -
of the upper level) b | sz E
+ Concrete Grade: 25 MPa QuestionZ@aa : :
« Density of Concrete: 2400 kg/m® So from the specifications document how many pillars : o
+ Expected Load on Slab: 250 kN (including |  are required according to the engineering calculations. B | i
fumiture, occupants, etc.) The engineer has ordered 5 pillars. - Check if correct. puans 5 R
- Load Capacity of Each Pillar: 100 kN i). Is this comect Yes / No? If not thenhow many pillars : =1 JE ] 13
should be ordered. ii). Also what must you do before you
Engineering Calculations: commence work? o
1. Ve Iculation f . N ; £ 2 £ B
Vdu::";eLgnag:;: : “x:ﬂ: ; g:ci::::m P ii). Verify the calculations, inform the architect of the error 4_—\* 5 fx, £ ] T
s =0 m X 8mx 045m= 12 via email, and await the revised drawings and updated (v) H 2o% E E 2387
h specification document. i). Error- Need 6 pillars actually. ¥ z % o3 2 2 42282
© Essy Guides Ausalia Py L. s aynat e reproduces © EasyGuises Austala Py s 10 [ pp——




Read and interpret plans and job specifications (Release 2) — Mapping Document

Mapping Document

Unit of Competency RIICCM203E Read and interpret plans and job specifications

Application: This unit describes the skills and knowledge required to readand
interpret plans and job specifications in civil construction, including recognising
amendments and commonly used symbols and abbreviations. It involves locating and
identifying key features on site plans and reading and interpreting job plan
specifications.

It applies to those working in operational roles. They generally work under
supervision to undertake a prescribed range of functions involving known routines
and procedures and take some responsibility for the quality of work outcomes.

Licensing, legislative and certification requirements that apply to this unit can vary
between states, territories, and industry sectors. Users must check requirements with
relevant body before applying the unit.

Unit Sector: Civil construction
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Read and interpret plans and job specifications (Release 2) — Mapping Document

RIICCM203E Read and interpret plans and job
specifications (Release 2)

Learner Guide /
Quiz Assessment /
Learner Workbook

Practical Assessment /

Learner Workbook

RII- Resources and Infrastructure Industry Training Package 7.0-9.0 Quesﬁon/s; Task/s:
Elements and Performance Criteria

1. Prepare to read and interpret plans and job

specifications

1.1 Obtain, interpret, clarify and confirm work instructions | Question/s: 1,2, 35 | Task/s: 1, 2
~ civil construction terminology relating to reading and Q1,2,6

interpreting plans and job specifications. (PC 1.1, 1.2)

o, ((, +/, = Q1,2

((,+/ Question/s: 2

# Q1

: Q3

© Calculations Q35

PE6::work with others to read and interpret plans and Question/s: 4

specifications that meets required outcomes, including:

PE7:: communicating with others to receive and clarify

work instructions (PC 1.1)

PES8:: using communications techniques and equipment (PC

1.1)

PE9:: complying with reporting requirements and

procedures. (PC 1.1)

1.2 Access, interpret and apply documentation required to | Question/s: 1,2,5,6, | Task/s: 2, 1

read and interpret job plans and.specifications

34,37

PE4::locate and apply required documentation, policies Q5
and procedures (PC1.2)

PES5:: implement the requirements, procedures and Q34
techniques to read and interpret plans and specifications
(PC1.2,5.1)

~ civil construction terminology relating to reading and Qb6
interpreting plans and job specifications. (PC1.1, 1.2)

<> interpreting engineering drawings Qs6, 37

1.3 Select and wear personal protective equipment
according to site requirements (PPE)

Question/s: 7

Task/s: 3 and 10

+/ Q7

PE::1 Task 10
PE::3

1.4 Identify-types of plans and drawings used in the Question/s: 8 Task/s: 1

industry

% types of drawings Q8

1.5 Identify key functions of each type of drawing Question/s: 9, 10, Task 1, Task 2
11,12,13,14

PES:: implement the requirements, procedures and Q14,2477

techniques to read and interpret plans and specifications

% types of drawings Q9

<> interpreting engineering drawings Q09,1424

**features of plans and elevations, including: Q9

e direction Q11

Page 2 of 7



Read and interpret plans and job specifications (Release 2) — Mapping Document

e scale Q12

* key Q13,21

e contours

e symbols Q 10, 14, 20

e abbreviations Q20

1.6 Recognise and adhere to quality requirements of Question/s: 15 Task/s: 4

company operations

1.7 Identify environmental controls from job plans, Question/s: 16 Task/s: 5

specifications and environmental plan

2. Recognise amendments on drawings and job

specifications

2.1 Check title panel to verify latest amendments to Question/s: 17, 18 | Task/s: 6

drawing

PE::2

2.2 Check amendments to specifications and confirm Question/s: 19 Task/s: 7

currency of information

PE::2

3. Recognise symbols and abbreviations

3.1 Identify and confirm civil construction symbols and Question/s: 20 Task/s: 8

abbreviations

3.2 Locate and interpret legend on project drawings Question/s: 21, 22, | Task/s: 9
23

4. Locate and identify key features on site plan

4.1 Achieve orientation of the plan with site Question/s: 25,27 | Task/s: 12

PE1::identifying key features on site plans Q 25,27

PE3:: gaining access to sites and identifying symbols,

abbreviations, services, main features, contours and datum

4.2 Identify and locate key features of site on project Question/s: 26 Task/s: 11

drawings

PE1::identifying key featuresion site plans (PC 4.2, 4.1) Q26

4.3 Gain access to site and identify services, main features, | Question/s: 28 25 Task/s: 12

contours and datum

PE3:: gaining access to sites and identifying symbols, Q 28

abbreviations, services, main features, contours and datum (PC

43,4.1)

@ types of services , utilities and providers Question/s: 28, 20

4.4 |dentify variations between documents and site and Question/s: 29 Task/s: 13.

remedy and report as required-and within scope of own

role

PE2:: recognising clear discrepancies and verifications Q29

between the documents (map, plan, specifications) and the

actual site and taking action to correct (PC4.4)

5. Read and-interpret job specifications Question/s: 30

5.1 Identify and confirm job specifications from drawings, Question/s: 30, 31, | Task/s: 14

notes and descriptions 34

PES5:: implement the requirements, procedures and Q34

techniques to read and interpret plans and specifications

(PC1.2,5.1)

5.2 Identify and confirm standards of work, finishes and Question/s: 30, 32, | Task/s: 15

tolerances from job specifications 35, 36

PES:: implement the requirements, procedures and
techniques to read and interpret plans and specifications
(PC1.2,5.1,5.2)

Q34,Q35,Q36

Copyright © Easy Guides Australia Pty Ltd 2024 All rights reserved.
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Read and interpret plans and job specifications (Release 2) — Mapping Document

© calculation of heights, areas, volumes and grades (PC Q35
5.2)
$S (PC5.2) Q36

5.3 Identify and confirm material attributes from job
specifications

Question/s: 30, 33

Task/s: 16

implement the requirements, procedures and techniques
to read and interpret plans and specifications (PC 1.2, 5.1,
5.2, 5.3) [PE:5]

Key Performance Evidence Practical Assessment

The candidate must demonstrate the ability to complete the tasks outlined in Task/s:
the elements, performance criteria and foundation skills of this unit, including
evidence of the ability to:
Read and interpret plans and job specifications on at least two occasions, Task/s: 1, 2
including:

PE1 | identifying key features on site plans (PC1.5) (PC3.1), (PC 4.2, 4.1) Task/s: 10, 11

PE2 | recognising clear discrepancies and verifications between the documents (map, | Task/s: 6,7,8,9, 12,
plan, specifications) and the actual site and taking action to correct (PC4.4, 4.2) | 11, 13

PE3 | gaining access to sites and identifying symbols, abbreviations, services, main Task 3 ppe & Task 10
features, contours and datum. (PC4.3, 1.3, 4.1) ppe, Task 12
During the above, the candidate must:

PE4 | locate and apply required documentation, policies and procedures (PC1.2) Task/s: 1,2,4,5

PE5 | implement the requirements, procedures and techniques to read and interpret | Task/s: 14, 15, 16,
plans and specifications <> ** (PC1.5) 1,2

PE6 | work with others to read and interpret plans and specifications that meets Task/s: 1, 14, 15, 16
required outcomes, including:

PE7 communicating with others to receive and clarify work instructions (PC | Task/s: 1,
1.1)

PE8 using communications techniques and equipment (PC1.1) Task/s: 1,

PE9 complying with reporting requirements and procedures. (PC 1.1) Task/s: 1, 14, 15, 16

Copyright © Easy Guides Australia Pty Ltd 2024 All rights reserved.

Page 4 of 7




Read and interpret plans and job specifications (Release 2) — Mapping Document

job specifications. (PC1.1)

Key Knowledge Evidence Learner Guide / Quiz
Assessment / Learner
Workbook
The candidate must be able to demonstrate knowledge to complete the tasks Question/s:
outlined in the elements, performance criteria and foundation skills of this unit,
including knowledge of:
A principles and techniques required to read and interpret job plans and
specifications, including those relating to:
# planning and organising work activities Question/s: 6
<> interpreting engineering drawings Question/s: 6
@ types of services, utilities and providers Question/s: 28, 20
© calculation of heights, areas, volumes and grades (PC 5.2, 1.1) Question/s: 35
ok features of plans and elevations, including: Question/s: 9
1* | direction Question/s: 9, 11
2* | scale Question/s: 9,12
3* | key Question/s:9, 31, 21
4* | contours Question/s: 9, 26
5* | symbols Question/s: 9, 10, 14,
20
6* | abbreviations Question/s: 9, 20
% types of drawings (PC 1.5) Question/s: 9
SS features of formal job specifications, including: Question/s: 36, 35, 38
1S | type of product/service Q38
2S$ | quantities Q36
3S | characteristics Q38
4S | sizes Q35
5S$ | pattern dimension Q38
6S | location Q38
7S | surfaces and compatibility Q38
: :: types, characteristics, technical capabilities and limitations of plant and Question/s: 3
equipment required to read and interpret job plans and specifications (PC 1.1)
+/ + / materials safety data sheet (SDS) compliance processes (PC 1.1) Question/s: 2
(( (( components of job safety analyses (JSAs), job safety environmental analyses Question/s: 2
(JSEAs), and safe work method statements (SWMs) (PC 1.1)
~ ~ civil construction terminology relating to reading and interpreting plans and Question/s: 1,2, 6
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Assessment conditions

Mandatory conditions for assessment of this unit are stipulated below. The assessment must:

include access to:

o personal protective equipment

o equipment required to read and interpret plans and job specifications
e be conducted in a safe environment; and,
e be assessed in the context of this sector's work environment; and,

e be assessed in compliance with relevant legislation/regulation and using policies, procedures and
processes directly related to the industry sector for which it is being assessed; and,

e confirm consistent performance can be applied in a range of relevant workplace circumstances.

Where personal safety or environmental damage are limiting factors, assessment may occur in a simulated work
environment* provided it is realistic and sufficiently rigorous to cover all aspects of this sector’s workplace
performance, including environment, task skills, task management skills, contingency management skills and job
role environment skills.

Assessor requirements

Assessors must be able to clearly demonstrate current and relevant industry knowledge and experience to satisfy
the mandatory regulatory standards as set out in the Standards for Registered Training Organisations
2015/Australian Quality Training Framework mandatory requirements for assessors current at the time of
assessment and any relevant licensing and certification requirements. This includes:

e vocational competencies at least to the level being delivered and assessed

e current industry skills directly relevant to the training and assessment being provided

e current knowledge and skills in.vocational training and learning that informs their training and assessment
e formal relevant qualifications in training and assessment

e having knowledge of and/or experience using the latest techniques and processes

e possessing the required level of Rl training product knowledge

¢ having an understanding and knowledge of legislation and regulations relevant to the industry and to
employment and workplaces

e demonstrating the performance evidence, and knowledge evidence outlined in this unit of competency,
and

e _the minimum years of current** work experience after competency has been obtained as specified below
in‘an industry sector relevant to the outcomes of the unit.

It'is also acceptable for the appropriately qualified assessor to work with an industry expert to conduct
assessment together and for the industry expert to be involved in the assessment judgement. The industry expert
must have current industry skills directly relevant to the training and assessment being provided. This means the
industry subject matter expert must demonstrate skills and knowledge from the minimum years of current work
experience after competency has been obtained as specified below, including time spent in roles related to the
unit being assessed:
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(Quarrying), Metalliferous Mining
and Civil Infrastructure

Industry sector Agf Required assessor or industry subject matter expert
indicator experience
level***

Drilling, Metalliferous Mining, 1 1 year

Coal Mining, Extractive 5 5

(Quarrying) and Civil years

Infrastructure

Drilling, Coal Mining, Extractive 3-6 3 years

Other sectors

Where this unit is being assessed outside of the resources and
infrastructure sectors assessor and/or industry subject matter expert
experience should be in-line with industry standards for the sector in
which it is being assessed and where no industry standard is specified
should comply with any relevant regulation.

*Guidance on simulated environments has been stipulated in the RIl Companion Volume Implementation

Guide located on VETNet.

**Assessors can demonstrate current work experience through employment within industry in a role relevant
to the outcomes of the unit; or, for external assessors this can be demonstrated through exposure to industry
by conducting a minimum number of site assessments as determined by the relevant industry sector, across

various locations.

*** While a unit of competency does not have an AQF level, where a unit is being delivered outside of a
qualification the first numeric character.in the unit code should be considered as the AQF indicator level for

assessment purposes.
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Training support materials

Training package: RIl - Resources and Infrastructure Industry Training Package
Version 7.0 - 9.0

Unit of competency: RIICCM203E Read and interpret plans and job specifications -
Release 2

Application / Context of Assessment

This unit describes the skills and knowledge required to read and interpret plans
and job specifications in civil construction, including recognising amendments
and commonly used symbols and .Itinvolves locating and identifying
key features on site plans and reading and interpreting job plan specifications:

It applies to those working in operational roles. They generally work under
supervision to undertake a prescribed range of functions involving known routines

and procedures and take some responsibility for the quality of work outcomes.

Licensing, legislative and certification requirements that apply to this unit can vary
between states, territories, and industry sectors. Users must check requirements with

relevant body before applying the unit

Unit Sector

Civil construction

Right of appeal

On completion of the assessment:

+ the candidate is to be advised of assessment result

* the candidate might disagree with the result of the assessment

» the candidate has the right to challenge the assessment result

» an unsuccessful candidate may apply to the R.T.O. for re-assessment.

(Please note: applications for reassessments are subject to the RTO’s policies and
procedures)
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Notes:

Hours: 40 hrs

Duration of Assessment: Single session or over a period of time.

Assessment Date:

Supplied documents:
You will be provided with

e A work order,

e Site Plan,

e Drawings,

¢ and a Specifications document.

Resources needed for Practical assessment.
You may also need the following:

Compass, print out of site plan, a set of flag markers or collection of different paint
can colors, GPS device, pen, camera to show evidence of site visit. PPE Equipment.
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Summary of Practical tasks to be performed.

The candidate must demonstrate the ability to complete the tasks outlined in the
elements, performance criteria and foundation skills of this unit, including.evidence of
the ability to:

Read and interpret plans and job specifications on at least two occasions, including:

Q identifying key features on site plans

U recognising clear discrepancies and verifications between the documents (map,
plan, specifications) and the actual site and taking action to correct

O gaining access to sites and identifying symbols, abbreviations, services, main

features, contours and datum.

During the above, the candidate must:

O locate and apply required documentation, policies and procedures

U implement the requirements, procedures and techniques to read and interpret
plans and specifications

O work with others to read and interpret plans and specifications that meets
required outcomes, including:
U communicating with others to receive and clarify work instructions
U using communications techniques and equipment

O complying with reporting requirements and procedures..
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Knowledge Assessment - Introduction

The assessor must be satisfied the candidate has successfully demonstrated each element and
performance criteria contained in the Unit of Competency.

Knowledge Assessment Instructions 4

1. This assessment should be completed in writing (pen not pencil). However, where necessary it may
be undertaken verbally. If verbal assessment is undertaken the candidates’ responses must be clearly
recorded by the assessor. The assessor must clearly note on the assessment that it was undertaken
verbally.

2. Candidates should be allowed 10 minutes reading time before commencing the assessment and a
further 180 minutes to complete the assessment.

3. The assessment should be completed in a quiet area free from distraction.

4. The assessment is to be completed without the assistance of learning resources. Students may ask
the assessor for assistance to clarify questions they do not understand.

5. A pass mark of 90% (35/38) must be achieved for a satisfactory.result. The assessor must provide
feedback to the candidate to clarify any answers deemed to be incorrect.

6. Reasonable adjustment to the assessment is to be made by the assessor where deemed necessary.
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Knowledge Assessment

Question 1
Work Instructions?

1). What is the primary purpose of work instructions in a
workplace setting?

a). To provide general information about the company

b). To give clear, step-by-step guidance for specific tasks
ensuring consistency, safety, and quality

¢). To outline the company’s history and mission statement
d). To summarize meetings and discussions

i1). How do workers ensure they accurately interpret and
confirm work instructions?

a). By reading the instructions and seeking clarification from
supervisors when needed

b). By guessing the steps based on experience

c). By ignoring visual aids and focusing only on text

d). By relying solely on informal communication with
colleagues

Question 2

1). What is the primary purpose of Job Safety Analyses (JSAs),
Job Safety Environmental Analyses (JSEAs), and Safe Work
Method Statements (SWMs) in civil construction?

a). To identify hazards, assess risks, and provide detailed
procedures for safe task execution, ensuring both worker and
environmental safety.

b). To calculate project costs and timelines.

c). To serve as decorative documents for project sites.

d). To focus solely on compliance with financial regulations.

i1). Why are Safety Data Sheets (SDS) and personal protective
equipment (PPE) important in civil construction?

a). They provide financial forecasts for projects.

b). They offer information about hazardous materials and
ensure compliance with safety requirements, helping workers
make informed decisions.

c).- They serve only as legal documents required for site
approval.
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Question 3 aPrCi1.1
What is the primary reason for understanding various equipment types, their characteristics,
capabilities, and limitations when reading and interpreting job plans and specifications?

a.) To minimise construction costs

b). To enhance aesthetic design of the project p
c). To ensure that the selected machinery aligns with project )
requirements

%

Question 4 QPCl1.1
Answer the following quiz questions about effective
communication and collaboration in civil construction.

1). How can team collaboration improve the accuracy of
interpreting construction plans?

a). By reducing the number of meetings
b). By sharing knowledge and clarifying roles
¢). By limiting communication to only project managers

i1). What communication strategies can help clarify work
instructions among team members?

a). Active listening and using visual aids
b). Ignoring feedback from team members
¢). Relying solely on written instructions

ii1). What types of communication tools can be most effective
in a construction environment?

a). Personal journals
b). Handwritten notes passed around
c). Digital tools and visual methods

iv). What are the key reporting requirements that must be
followed in civil construction projects?

S
EA
a). Accurate documentation and regular updates ' Y/’
(ol
-:‘I s

o

b). Ignoring documentation unless necessary

c). Reporting only major issues
\
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Score for knowledge assessment

Knowledge Assessment

Correct answers: /38

Percentage:

Result (circle): Satisfactory Not satisfactory

Feedback:

Trainer / Assessor
signature:
Date:

The learner has been assessed as L Not Yet competent / U
competent in the elements and performance criteria, critical aspects

for assessment, required skills and knowledge for this unit and the
evidence presented is:

U Authentic Valid U Reliable 4 Current USufficient
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Practical Assessment

The assessor must be satisfied the candidate has
successfully demonstrated each element and performance
criteria contained in the Unit of Competency.

It is the assessor’s responsibility to decide if the candidate
has competently demonstrated a skill. The assessor may
qguestion a candidate further if their demonstration needs
clarification.

Note: Performing the actual practical task may be filmed
and noted of where the video file is stored and assigned to
which candidate, along with a copy of the work order must
be submitted to assessor.

Practical assessment instructions

The Assessor must:

equipment

damaged
Inform the candidate of the result of the assessment

o0 Oo0oodod oOo

for 2 different types of work.and the following;
U Have access to a site,

Clearly explain to the candidate what is expected of them
Check that the candidate has been provided with the necessary tools and

Complete checklists as the candidate goes through the tasks

Only question a candidate during a practical task if it is safe to do so

Stop the assessment immediately if the candidate is doing something dangerous
Stop the assessment immediately if the machine or objects are likely to be

Learner Workbook — Student Copy

Practical assessment should be performed in.a normal working environment where
possible. However, under some circumstances may occur in a simulated work
environment.

Provide the candidate with a set of drawings and specifications to a work project

U Compass, relevant marker pegs, scale ruler, pen and paper, - relevant spray

can colors.

U Digital device to get GPS coordinates or candidate to use mobile phone and

google.

You are to demonstrate the;

U Skills and knowledge required to read and interpret plans and job specifications
in civil construction, including recognising amendments and commonly used
symbols and abbreviations. It involves locating and identifying key features on site
plans and reading and interpreting job plan specifications, on at least two

occasions.
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Practical Assessment 1

You will be given a set of plans, drawings, and specifications to work from by your
trainer/supervisor for the assessment.

Task 1. Upon receiving work instructions, request from your supervisor a_copy of all
the relevant documentation, as an email, listing what you need to perform the work
task. Attached a copy of the work instructions given to you by your supervisor to the
email. (PC 1.1, 1.4,1.2,1.5)

Task 2. Read all relevant documentation such as specification document, plans and
work instructions. Summarise and confirm via email of all the work that needs to be
done according the plans and specifications document and work order to assessor.
(PC1.2,PC1.1,14,1.5)

Task 3. After reading and interpreting the work instructions, identify what PPE
equipment you might need to go and do a site visit by confirming a resources request
via email to supervisor for the correct PPE equipment. (PC 1.3)

Task 4. Locate the company policy and procedure — standard operating procedures
(SOP) or manufacture requirements for work order or instructions that need to be
performed according to plans and specifications. Email your supervisor to confirm
you have the correct SOP for plans and specifications or manufacture build
guidelines document. Note the following in the email: 1 materials, 4 dimensions, U
tolerances, and U procedures required for a project. (PC 1.6)

Task 5. Review the job plan, specifications, and environmental plan documents to
identify key environmental controls for work instructions. (PC 1.7)
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Written / Practical Assessment Summary -
Competency Sign Off

Student NAME: Date:
. . . Not
Written and Practical Assessment Summary Satisfactory .
Satisfactory.
0. Written Assessment — (Booklet .docx .pdf) — Quiz a a
Assessment
1. Practical Assessment 1 — Check list N Q
2. Practical Assessment 2— Check list a Q
3. Practical Assessment 3 — Check list Q a
4. Practical Assessment 4 — Check list Q Q
Competency: Not Yet Competent 4 Competent O
Date Date
Feedback to be given to candidate or to Workplace Supervisor
Trainer / Assessor
signature: The learner has been assessed as L Not Yet competent / U
Date: competent in the elements and performance criteria, critical aspects

for assessment, required skills and knowledge for this unit and the
evidence presented is:

U Authentic Valid U Reliable 4 Current USufficient
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Sample work order 023.v.2

Work Order: Residential House Construction Project Work Order Number: 023
Project Title: Residential House Construction

Project Location: 6 Maple Street, Unit 1,2,3 Project: 12 / Drawing No: 932
Client Name: Rozel Superannuation Fund & Rosenblum Investments Trust.

Project Manager: James T.

Civil Contractor: Guymer Lynnch PTY LTD

Date Issued: 29/11/2012

Scope of Work:

This work order outlines the tasks and responsibilities related to the construction of a residential
house, focusing on the reading and interpretation of plans and job specifications to ensure correct
implementation and compliance with the design, safety standards, and local building codes.

1. Reviewing Project Plans and Specifications:

e Task: Review architectural, structural, MEP (Mechanical, Electrical, and Plumbing) plans, and
any other relevant documents (such as soil reports, landscaping plans, etc.) before starting
work.

e Objective: Understand the design, layout; material specifications, and structural
requirements.

e Deliverables:

o Detailed analysis of architectural plans.

o Review of specifications for materials, finishes, and construction methods.

o ldentification of any potential issues with the design (e.g., conflicting elements,
unclear dimensions, etc.).

¢ Plans and drawings: Plans and Drawings can be found in the Work Order 023_Drawings
Folder - Scans

2. Site Preparation and Layout:
e Task: Set out the building according to the approved site plans and project specifications.
e Objective: Ensure correct placement of the foundation, walls, and any other structural
elements.
e Deliverables:
o Precise layout marking for foundation and structural components.
o Review and confirmation of site boundaries, elevations, and alignment.
3. Material Takeoff and Ordering:
e Task: Based on the construction plans and specifications, prepare a material takeoff and
coordinate with suppliers to order materials required for the project.
e Objective: Ensure all necessary materials (e.g., cement, steel, timber, windows, doors, etc.)
are ordered in the correct quantities and delivered on time.
o Deliverables:
o List of materials needed.
o Purchase orders for materials.
o Verification of material specifications against the approved plans.

4. Foundation and Structural Work:
e Task: Oversee the excavation, pouring, and curing of the foundation according to the
approved drawings.
e Objective: Ensure the foundation is constructed accurately, as per the design specifications,
including dimensions and reinforcement placement.
e Deliverables:
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o Concrete foundation poured to the correct depth and alignment.
o Inspection reports for structural integrity.

5. Framing and Superstructure Construction:
e Task: Build the frame and superstructure as outlined in the plans. This includes walls, roof
framing, and support beams.
e Objective: Ensure the framing is installed with the correct materials and according to the
structural specifications, ensuring stability and compliance with the approved.design.
e Deliverables:
o Structural framing completed (walls, floors, roof).
o Inspections confirming the structural integrity of framing.

6. Mechanical, Electrical, and Plumbing (MEP) Installation:
e Task: Ensure all MEP systems (e.g., plumbing pipes, electrical wiring, HVAC ducts) are
installed per the project specifications.
¢ Objective: Coordinate the installation of MEP systems with the construction schedule and
plans, ensuring all systems are functional and meet safety. standards.
e Deliverables:
o Installation of plumbing, electrical, and HVAC systems according to approved plans.
o Inspection reports for MEP compliance with local codes.

7. Final Inspections and Quality Control:
e Task: Conduct final inspections of the house to ensureall work meets the specified standards
in the plans and specifications:
e Objective: Ensure that all elements of the construction, including finishes, materials, and
systems, comply with the design and are constructed to quality standards.
e Deliverables:
o Final inspection checklist completed.
o Compliance with building codes, regulations, and job specifications.

8. Punch List and Final Handover:
e Task: Address any remaining tasks or.issues identified during final inspections and prepare
the property for handover to the client.
e _Objective: Ensure all minor issues or defects (as identified in the punch list) are corrected
prior to final handover.
¢ ' Deliverables:
o Punch list completed and signed off.
o Final inspection approval.
o  Hand-over documentation, including warranty information, manuals, and as-built
drawings.
Key Responsibilities:
e Foreman/Site Manager: Ensure that work is carried out according to the project plans and
specifications, manage the construction team, and ensure safety.
e Construction Workers: Execute the tasks under the direction of the foreman, adhering to the
plans and specifications.

e Surveyor: Perform necessary surveys and measurements to confirm the alignment and positioning of
the building.

e Engineer: Ensure that all structural and mechanical components comply with the technical
specifications.

Project Timeline:
e Start Date: End Date:

Copyright © Easy Guides Australia Pty Ltd 2020 All rights reserved. Page 41 of 44



RIICCM203E Read and interpret plans and job specifications (release 1) Learner Workbook — Student Copy

¢ Key Milestones:
o Site preparation and layout completed by:
Foundation work completed by:
Framing completed by:
MEP installation completed by:
Final inspection and handover by:

O O O O

Materials & Equipment Required:
e Concrete, steel rebar, timber, drywall, roofing materials, windows, doors, plumbing fixtures,
electrical wiring, HVAC equipment, etc. Equipment: Excavators, cranes, scaffolding, concrete

mixers, etc.
Approval:
Contractor/Project Manager Signature: Client Signature: Mike Smith
Guymer Lynnch PTY LTD /James T Date: Date: 29/11/2012
- 29/11/2012
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Assessment date:
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Date:
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violate the material that is listed under the Statement on Plagiarism and
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Training support materials

Training package: RIl - Resources and Infrastructure Industry Training Package
Version 7.0 - 9.0

Unit of competency: RIICCM203E Read and interpret plans and job specifications -
Release 2

Application / Context of Assessment

This unit describes the skills and knowledge required to read and interpret plans
and job specifications in civil construction, including recognising amendments
and commonly used symbols and .Itinvolves locating and identifying
key features on site plans and reading and interpreting job plan specifications:

It applies to those working in operational roles. They generally work under
supervision to undertake a prescribed range of functions involving known routines

and procedures and take some responsibility for the quality of work outcomes.

Licensing, legislative and certification requirements that apply to this unit can vary
between states, territories, and industry sectors. Users must check requirements with

relevant body before applying the unit

Unit Sector

Civil construction

Right of appeal

On completion of the assessment:

+ the candidate is to be advised of assessment result

* the candidate might disagree with the result of the assessment

» the candidate has the right to challenge the assessment result

» an unsuccessful candidate may apply to the R.T.O. for re-assessment.

(Please note: applications for reassessments are subject to the RTO’s policies and
procedures)
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Notes:

Hours: 40 hrs

Duration of Assessment: Single session or over a period of time.

Assessment Date:

Supplied documents:
You will be provided with

e A work order,

e Site Plan,

e Drawings,

¢ and a Specifications document.

Resources needed for Practical assessment.
You may also need the following:

Compass, print out of site plan, a set of flag markers or collection of different paint
can colors, GPS device, pen, camera to show evidence of site visit. PPE Equipment.
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Summary of Practical tasks to be performed.

The candidate must demonstrate the ability to complete the tasks outlined in the
elements, performance criteria and foundation skills of this unit, including.evidence of
the ability to:

Read and interpret plans and job specifications on at least two occasions, including:

Q identifying key features on site plans

U recognising clear discrepancies and verifications between the documents (map,
plan, specifications) and the actual site and taking action to correct

O gaining access to sites and identifying symbols, abbreviations, services, main

features, contours and datum.

During the above, the candidate must:

O locate and apply required documentation, policies and procedures

U implement the requirements, procedures and techniques to read and interpret
plans and specifications

O work with others to read and interpret plans and specifications that meets
required outcomes, including:
U communicating with others to receive and clarify work instructions
U using communications techniques and equipment

O complying with reporting requirements and procedures..
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Knowledge Assessment - Introduction

The assessor must be satisfied the candidate has successfully demonstrated each element and
performance criteria contained in the Unit of Competency.

Knowledge Assessment Instructions 4

1. This assessment should be completed in writing (pen not pencil). However, where necessary it may
be undertaken verbally. If verbal assessment is undertaken the candidates’ responses must be clearly
recorded by the assessor. The assessor must clearly note on the assessment that it was undertaken
verbally.

2. Candidates should be allowed 10 minutes reading time before commencing the assessment and a
further 180 minutes to complete the assessment.

3. The assessment should be completed in a quiet area free from distraction.

4. The assessment is to be completed without the assistance of learning resources. Students may ask
the assessor for assistance to clarify questions they do not understand.

5. A pass mark of 90% (35/38) must be achieved for a satisfactory.result. The assessor must provide
feedback to the candidate to clarify any answers deemed to be incorrect.

6. Reasonable adjustment to the assessment is to be made by the assessor where deemed necessary.
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Knowledge Assessment

Question 1
Work Instructions?

1). What is the primary purpose of work instructions in a
workplace setting?

a). To provide general information about the company b
b). To give clear, step-by-step guidance for specific tasks |
ensuring consistency, safety, and quality
¢). To outline the company’s history and mission statement
d). To summarize meetings and discussions

Answer: b.) To give clear, step-by-step guidance for specific
tasks ensuring consistency, safety, and quality.

i1). How do workers ensure they accurately interpret and
confirm work instructions?

a). By reading the instructions and seeking clarification from
supervisors when needed

b). By guessing the steps based on experience

c). By ignoring visual aids and focusing only on text

d). By relying solely on informal communication with
colleagues

Answer: a). By reading the instructions and seeking
clarification from supervisors when needed.

Question,2 QPCl1.1
1). What is the primary purpose of Job Safety Analyses (JSAs),

Job Safety Environmental Analyses (JSEAs), and Safe Work

Method Statements (SWMS) in. civil construction?

a). To identify hazards, assess risks, and provide detailed
procedures for safe task execution, ensuring both worker and
environmental safety.

b). To calculate project costs and timelines.

¢). To serve as decorative documents for project sites.

d). To focus solely on compliance with financial regulations.

Correct Answer: a) To identify hazards, assess risks, and provide

detailed procedures for safe task execution, ensuring both
worker and environmental safety.

Copyright © Easy Guides Australia Pty Ltd 2020 All rights reserved. Page 9 of 119



RIICCM203E Read and interpret plans and job specifications (release 1) Learner Workbook - Marking Guide

Practical Assessment

The assessor must be satisfied the candidate has
successfully demonstrated each element and performance
criteria contained in the Unit of Competency.

It is the assessor’s responsibility to decide if the candidate
has competently demonstrated a skill. The assessor may
qguestion a candidate further if their demonstration needs
clarification.

Note: Performing the actual practical task may be filmed
and noted of where the video file is stored and assigned to
which candidate, along with a copy of the work order must
be submitted to assessor.

Note: See appendix for sample benchmarking items that must be demonstrated by
candidate.

Practical assessment instructions

Practical assessment should be performed in.a normal working environment where
possible. However, under some circumstances may occur in a simulated work
environment.

The Assessor must:

Clearly explain to the candidate what is expected of them

Check that the candidate has been provided with the necessary tools and
equipment

Complete checklists as the candidate goes through the tasks

Only question a candidate during a practical task if it is safe to do so

Stop the assessment immediately if the candidate is doing something dangerous
Stop the assessment immediately if the machine or objects are likely to be
damaged

Inform the candidate of the result of the assessment

O O 0000 OO

Provide the candidate with a set of drawings and specifications to a work project

for 2 different types of work and the following;

U Have access to a site,

0 Compass, relevant marker pegs, scale ruler, pen and paper, - relevant spray
can colors.

U Digital device to get GPS coordinates or candidate to use mobile phone and
google.

U The candidate must demonstrate the skills and knowledge required to read and
interpret plans and job specifications in civil construction, including
recognising amendments and commonly used symbols and abbreviations. It
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involves locating and identifying key features on site plans and reading and
interpreting job plan specifications.

Notes to Assessor.

For this unit of competency, 1 set of plans, drawings, and specifications has been
provided along with the work order (Work order 023.v.2), see Appendix for a copy of
these documents.

You will have to write a second work order and provide the plans, drawings, and
specifications for the second attempt of the assessment.

As each work project is unique, it is the responsibility of the assessor to provide the
candidate with the relevant plans, drawings, and specifications tailored to the specific
project being assessed. Ensure that these materials are complete, accurate, and
suitable for the candidate’s assessment task.

The assessment task itself, along with a checklist and sample benchmark answers,
will be provided to guide both the assessor and the candidate through the
assessment evaluation process.

Note 1. You are to provide the candidate with a set of plans, drawings, and
specifications to reference for the assessment. Ensure the materials are complete
and accurate for the candidate to use during their evaluation.

Note 2. The samples included in the appendix are intended as guidelines to provide a
general sense of what is expected in student responses, offering a reference for
assessors while acknowledging that individual answers may vary in approach and
content.
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Practical Assessment 1

You will be given a set of plans, drawings, and specifications to work from by your
trainer/supervisor for the assessment.

Task 1. Upon receiving work instructions, request from your supervisor a_copy of all
the relevant documentation, as an email, listing what you need to perform the work
task. Attached a copy of the work instructions given to you by your supervisor to the
email. (PC 1.1, 1.4,1.2,1.5)

Task 2. Read all relevant documentation such as specification document, plans and
work instructions. Summarise and confirm via email of all the work that needs to be
done according the plans and specifications document and work order to assessor.
(PC1.2,PC1.1,1.4,1.5)

Task 3. After reading and interpreting the work instructions, identify what PPE
equipment you might need to go and do a site visit by confirming a resources request
via email to supervisor for the correct PPE equipment. (PC 1.3)

Task 4. Locate the company policy and procedure — standard operating procedures
(SOP) or manufacture requirements for work order or.instructions that need to be
performed according to plans and specifications. Email your supervisor to confirm
you have the correct SOP for plans and specifications or manufacture build
guidelines document. Note the following in the email: 1 materials, 4 dimensions, U
tolerances, and U procedures required for a project. (PC 1.6)

Task 5. Review the job plan, specifications, and environmental plan documents to
identify key environmental controls for work instructions. (PC 1.7)
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Practical Assessment 1 — Check List

The skills and knowledge required to demonstrate completion of prepare to read and
interpret plans and job specifications each task criteria must be ticked off to confirm
successful completion.

Learner Workbook - Marking Guide

See appendix for sample benchmarking items that must be demonstrated by candidate.

Practical Assessment 1

Candidate Name:

Work order / Task

to be performed:

Task Observation performed when performing Comments
practical assessment 1 from task Work Order 10
descriptions - Candidate: Work Order 2 0

O Task 1 | Email has been received from candidate

(PC 1.1) requesting the following documents and a
copy of work order from assessor /

(PC1.2) supervisor as an attachment.

[PE:6,7,8,9]

(PC 1.4, Candidate Requested a number of files,

1.5) such as the following (List at least 2 drawing
types and at least 3 different view types,

[PE:4] along with requesting any policy’s and
procedures required):

Drawing type:

U Architectural Drawings, 4 Site Plans, U
Structural Drawings, 0 Mechanical
Drawings, Q Electrical Drawings (PC 1.4)
View Types:

d Plan View, U Elevations, 4 Sectional or
cross section view

Note must request site plan.

Ol If Applicable a sample policy and
procedures document.

O Task 2 O Confirm and read job plans and
specifications.

(PC 1.2) U Receive an email confirming the work

(PCA.1) that needs to be done.

(PC 1.4),

(PC 1.5)
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[PE:4]

Q Task 3 U Email request for personal protective
equipment (PPE) Equipment.

(PC 1.3) U Eye Protection, U4 Head Protection, U

[PE:3] Dusk O Mask Protection, Q Hand
protection, U Hearing protection, U Foot
Protection, U Breathing apparatus

Q Task 4. A copy of an email with an attached

(PC 1.6) document that outlines the quality

[PE:4] requirements of a build.
U Standard operating procedure, U a
specifications document extract.
Or QO manufacture guide lines document or
requirements.

[PE:4] In the email was the following mention
about the job specifications, plansand
drawings: U materials, 4 dimensions, U
tolerances, and U procedures required for a
project work task. U Areaperson will be
working on, e.g. Framing, tiling etc.

Task 5. (PC | The following environmental controls have

1.7) been identified:

[PE:4] 0 waste, Q water, O air quality, Q noise, Q

hazardous materials, and U sustainability

The applicants’ performance in Practical Assessment 1 - was deemed to be:

[ satisfactory [ Not yet satisfactory

Applicant signature:

Trainer/assessor signature:

Date:

Date:
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Written / Practical Assessment Summary -
Competency Sign Off

Student NAME: Date:
. . . Not
Written and Practical Assessment Summary Satisfactory .
Satisfactory.
0. Written Assessment — (Booklet .docx .pdf) — Quiz a a
Assessment
1. Practical Assessment 1 — Check list N Q
2. Practical Assessment 2— Check list a Q
3. Practical Assessment 3 — Check list Q a
4. Practical Assessment 4 — Check list Q Q
Competency: Not Yet Competent 4 Competent O
Date Date
Feedback to be given to candidate or to Workplace Supervisor
Trainer / Assessor
signature: The learner has been assessed as L Not Yet competent / U
Date: competent in the elements and performance criteria, critical aspects

for assessment, required skills and knowledge for this unit and the
evidence presented is:

U Authentic Valid U Reliable 4 Current USufficient
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Appendix A

The following documents are sample benchmark documents of the level of detail that m
be provided by candidate. The samples provided here are for the work order 023.v2 a
and drawings for maple street.
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Task 1. Sample Answer.
This is a sample answer, but it is not limited to this response;

From:

To: supervisor@hotmail.com

Subject: Request for Relevant Documentation to Perform Work Task 023.v.2

Dear Supervisor,

| hope this email finds you well | am one of the general construction worker that will be working on

Work Order: Residential House Construction Project Work Order Number: 023

Project Title: Residential House Construction Project Location: 6 Maple Street, Unit 1,2,3 Project: 12
/ Drawing No: 932 Client Name: Rozel Superannuation Fund & Rosenblum Investments Trust. Project
Manager: James T.

Civil Contractor: Guymer Lynnch PTY LTD Date Issued: 29/11/2012

| am writing to request a copy of all the relevant documentation required to perform the work tasks
outlined in the work instructions | received. Could you kindly provide me with the following materials
necessary for the task?

Project plans, specifications, safety protocols

Architectural Drawings: 1 Drawings O Site Plans, O Structural Drawings,  Mechanical Drawings, 4
Electrical Drawings

View Types:

U Plan View, U Elevations, 1 Sectional or cross section view

O If Applicable a sample policy and procedures document:.

U Specifications document

For your reference, | have attached a copy of the work order / instructions that were given to me.
Please let me know if there are any additional materials or details | should be aware of to ensure the
task is’‘completed correctly and efficiently.

Thank you for your assistance. | look forward to your response.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]
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Task 8. Sample Answer. — (PC 3.1) Symbols and abbreviations
This is a sample answer, but it is not limited to this response (PC 3.1). File name task 8.docx or jpg

L Z0 Y
320 90 |an ! anmn
NEALS L
O e
— .anu nn ﬁ‘lff
J\" T wm 00 .b'iin' ] 2
T i T el k)
2l e a2
& il 3 =
5 ~ i 7
s Yeus L KN g A -
; (B( i WArtialaton " 3 4 D g
| ‘;rr 'SD?M+ [ S ] g =
! L tgan cTrvowN [l
2 o r I ‘ - g
= e i LOUNGE | @ drdpgad/rakad &
7 G L S L e e g
! oA et b TR ooy T ™ omen gl 2
I El |
& E 208 § [|250h)
l g \ney ve _AE pordi

Group metor box
locekion 12 £ub e
[ p—

F iZED

@.
e

(\

mn e zn 7m0
R D 101; b 730

10

AREA

FIRST FLOOR
GROUND FLOOR GARAGE
PORCH
S S D At g BN 3 ST
= ALUTHENY MUST ACCE A9 . &7 TOTAL
e o M ™ (WP SUARES

GROUND FLOOR  71.4m2

48.4m2 .
2412 FIRST FLOOR D Y ..
UNIT 1
)

SMOKE DETECTOR
s lo i g o
wing 0
gt e e R e
G’SE“ /\/@ ARTICUD\TIQN JOINT

aaprex i

55 ot ot 0 0
 UPLE PV 15 PR
L0 T wnrs Reaaeiens

ENINUSE X PROVIING 25 LITGES,
LD IR CIRKCCIED SWUTAtEn(Y

N UDHN: ST in pccordaace il Gemesl &
ot ceceé el TN
2310
oI G CO0R 10 BE oD
M| SEVDBLE HINGES = O ML
7220 I T R T o 150mn)

@

2800

Cka

S

@J

i] k{i %900%0

[\/AL/LA

[ See. Sac

Guyrter Lynnch iy Lid L)

PROPOSED BRIGK VEMEER UNITS

1100

165U DATE _ 28/11/12] DN ___ WD | SoME

5/230 Miovern Fosd VA Y THS IS SHEEL 3 OF 9 DRAAMGS REFERED | MRS DPE
cuvmen, [ Lemen promdscdtien i | i |51 PO SO 01 T oot o i
= xmunmsms l ¥ REE THB! USE mﬂ F SITE: SPRINGVALE g B3 3 ﬁf: GHEET CORTENT
s CERLT S SR BT, | 2 S gEifl %r“““('q“‘ PROJECT / DRAVING Ma. 12/832 2 r “—FLOOR PLAN
T IR eI €5 11 (T SIEACD = s 2
or
] i Legend Site PI
6= 17.37 meter _ egen Ite Flan P - .
Q“j e « Building footprints:
HINEENEN] — — - rea size .
S N £ 55551 = N ol i boundaries (property line)
True north o actrica prow
A L ) easement
T ——== SW -Sanitary Water  lotNe:23423
Site north
S s « Setbacks:
Troe o Switch Box

EEES Purposed Dri
1.8 meters
2.8 meters Purposed Garage
GIs: Ll
AP-3/INFILT

H:658494.92

Copyright © Easy Guides Australia Pty Ltd 2020 All rights reserved.

\\® Electrical Pole
42.67 meter @ sani%-é'fy--WQ‘I_:er

Water Main

)

Reference point or
origin peoint, controtpoint

no setback
distance -property line
* Access points:
street name
/- Topography:
—~—_—contours
true north
north
* Zoning information:

Way

E datum point
/jc’ofm/r (dimensions)

¢ Landscaping:
» Utilitie's / Lines:

: - s~ T water

E:651637.72 A m|1m Maple Street H

ELEV: 2599.49 05m 3.73m 1 . Mﬁ\elemrlcm
sanitary water

Page 68 of 119



	Sample Value_Pack - Cover Page RIICCM203E.v.1.4.5
	Sample LG_RIICCM203E.v.3.15
	Sample LG_RIICCM203E v.3.15_ppt
	Sample RIICCM203E Mapping.v.3.15
	Sample LWB - Student RIICCM203E.v.1.4.5
	Training support materials
	Application / Context of Assessment
	Summary of Practical tasks to be performed.
	Knowledge Assessment
	Score for knowledge assessment
	Practical Assessment
	Practical assessment instructions
	Practical Assessment 1
	Written / Practical Assessment Summary – Competency Sign Off
	Appendix A
	Sample work order 023.v.2


	Sample LWB Trainer - RIICCM203E Marking Guide.v.1.4.5
	Contact Details
	Training support materials
	Application / Context of Assessment
	Summary of Practical tasks to be performed.
	Knowledge Assessment
	Practical Assessment
	Practical assessment instructions
	Practical Assessment 1
	Practical Assessment 1 – Check List
	Written / Practical Assessment Summary – Competency Sign Off
	Appendix A
	Task 1. Sample Answer.
	Task 8. Sample Answer. – (PC 3.1) Symbols and abbreviations





