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Complete 
operations

3 Description of work/training performed

SAMPLEI unloaded the two trucks and packed goods at positions where they 
will be used along the trench. I then placed excess goods in the storage 
shed.

I checked that the machine was ready for use. I then got work 
instructions and checked out the work needed. Then I checked the 
attachment and used the bucket to clear debris and excess over 
burden ready for a trench. I then refuelled the machine, parked it and 
completed documents.

I checked the machine. Then I fitted the jib attachment. I then moved 
pipes and laid them into position with a dogman, using hand and whistle 
signals. I then refuelled, parked the machine and completed documents.

(PC 3.1)

Prepare integrated tool 
carrier for relocation.

Obtain details of relocation 
method and new location.

Clean the machine and 
attachments.

Contact transport vehicle 
company with details of the 
machine and attachment 
to be relocated or check 
the machine is suitable and 
compliant with laws for 
driving to a new location.
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Date/time No. of hours Machine details Supervising person

Date:

Start time:

 am

 pm

Make: 

Model: 

Serial No: 

Max Capacity: 

Span: 

Name: 
Signed: 
Class: 
Cert No: 
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start time:

 am

 pm

Make: 

Model: 

Serial No: 

Max Capacity: 

Span: 

Name: 
Signed: 
Class: 
Cert No: 
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start time:

 am

 pm

Make: 

Model: 

Serial No: 

Max Capacity: 

Span: 

Name: 
Signed: 
Class: 
Cert No: 
State of Issue: 
Issue Date: 
Expiry Date: 
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SAMPLE
90 minutes

45 minutes

8 hours

10:00
11:30

12.30

11.45

8:00
4:00

Caterpillar 
IT 14G 
1KF00024 
4447 kg (forks) 

Caterpillar 
IT 12G 
1KF001024 
3276 kg (bucket) 

Caterpillar IT4G 
IT 14G 
1KF00024 
3154 kg (jib) 
5168 mm 

Fred Shifter 
Fred Shifter 
ITC 
V7253762 
VIC 
26 / 01 / 2015 
26 / 01 / 2018

Robert Battey 
R. Battey
ITC 
V72591912 
VIC 
26 / 01 / 2015 
26 / 01 / 2018

Jim Touchie 
Jim Touchie 
ITC 
V72522135 
VIC 
26 / 01 / 2015 
26 / 01 / 2018

29 / 6 /2020

17 / 6 / 2020

30/ 6 / 2020
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Element 1

Plan and prepare for integrated 
tool carrier operations

Part 1
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Description of work/training performed1

Plan and prepare 
for integrated tool 
carrier operations

(PC 1.1)

Access, interpret and apply 
integrated tool carrier 
documentation.

Make sure your work 
activities with the integrated 
tool carrier are compliant 
by checking documents like 
manufacturer’s guidelines, 
specifications and standards.
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Date/time No. of hours Machine details Supervising person

Date:

Start time:

 am

 pm

Make: 

Model: 

Serial No: 

Max Capacity: 

Span: 

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start time:
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 pm

Make: 

Model: 

Serial No: 

Max Capacity: 

Span: 

 

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start time:
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 pm

Make: 

Model: 

Serial No: 

Max Capacity: 

Span: 

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 
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Part 2

Operate integrated tool carrier 
to lift and move load to 
complete work activity



© Easy Guides Australia Pty Ltd26

Lift and move load

2 Description of work/training performed

(PC 2.1)

Carry out pre-start and 
start-up checks in line with 
workplace procedures

Check integrated tool carrier 
to make sure everything is in 
good working order.
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Part 3

Relocate the integrated tool 
carrier




