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Description of work/training performed3

Set up task

SAMPLE
The location of the scaffold was close to powerlines of less than 133kV. 
I checked the minimum safe working distances with a supervisor and the 
electricity company. I found that it was OK to erect the scaffold in this 
area. I used tiger tails to help me see where the powerlines were. 
I wore appropriate PPE such as gloves, a helmet and boots.

Because I would be working in the evening and would be a bit dark, I set 
up extra lighting so I could see the work area clearly.

I filled out a Safe work method statement (SWMS) and followed it. This 
included showing how I would control the hazards and risks. I set up 
barricades around the work area to keep other workers out of the work 
area. I put up DANGER AUTHORISED PERSONS ONLY signs to warn 
others to keep out.

PC 3.1

Hazard prevention  
and control measures

Before you start to  
put up any scaffolding,  
you need to put in place 
measures to prevent  
and control hazards.
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Date/time No. of hours Plant & equipment 
(eg slings, cranes, communication, PPE) Supervising person

Date:

Start/Finish time:

 am/pm

 am/pm

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start/Finish time:

 am/pm

 am/pm

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start/Finish time:

 am/pm

 am/pm

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

SAMPLE
20 

minutes

20 
minutes

20 
minutes

10:10

11:50

10:30

12.10

8:00

	- Modular scaffold
	- PPE-gloves, helmet, boots
	- Tiger tails

	- Modular scaffold
	- Portable lighting
	- PPE-gloves, helmet, boots
	- Tiger tails

	- SWMS
	- Barricades
	- Warning signs
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	 26/02/2020
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Joseph Burrows 
Scaffolding-Intermediate 
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	 26/02/2015 
	 26/02/2020

Joseph Burrows 
Joseph Burrows 
Scaffolding-Intermediate 
323 565 1 
	 WA 
	 26/02/2015 
	 26/02/2020

26/09/2016

27/09/2016

8:20
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Plan job

Element 1

1.1.	 Task to be undertaken is assessed.

1.2.	 Potential workplace hazards are identified. 

1.3.	 Hazard control measures are identified consistent with appropriate 
standards to ensure the safety of personnel and equipment. 

1.4.	 Site information is obtained. 

1.5.	 Scaffold, associated equipment and scaffold equipment are 
identified from site information and in consultation with 
appropriate personnel (where applicable). 

1.6.	 Safety equipment is identified. 

1.7.	 All forces and loads exerted on and by the scaffold and/or 
scaffolding equipment are determined and calculated. 

1.8.	 Appropriate communication methods are identified with 
appropriate personnel.
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Description of work/training performed1

Plan job

PC 1.1

Assess your task

Before you set up 
scaffolding, ask about 
any site rules, procedures 
(things you should do)  
and policies that may affect 
your task. Ask an engineer, 
for example, to check the 
design of a sheeted scaffold. 
Find out if there are any 
hazards and, if so, decide 
how to control them.
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Date/time No. of hours Plant & equipment 
(eg slings, cranes, communication, PPE) Supervising person

Date:

Start/Finish time:

 am/pm

 am/pm

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start/Finish time:

 am/pm

 am/pm

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 

Date:

Start/Finish time:

 am/pm

 am/pm

Name: 
Signed: 
Class:  
Cert No:  
State of Issue: 
Issue Date: 
Expiry Date: 
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Record of Training Summary
This section is to be completed and signed by the supervising person (appointed by the RTO) at the completion of each Element and it’s 
Performance Criteria skills being satisfactorily met. The supervising person MUST hold a licence in the licence class being supervised.

Element 1—Plan job

Date completed:                /                      / Satisfactory completion:     YES   q            NO  q
Supervisor’s signature: Supervisor’s licence number:

Candidate’s signature:

Notes: 

Element 2—Select and inspect equipment

Date completed:                /                      / Satisfactory completion:     YES   q            NO  q
Supervisor’s signature: Supervisor’s licence number:

Candidate’s signature:

Notes: 
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Record of Training Summary
This section is to be completed and signed by the supervising person (appointed by the RTO) at the completion of each Element and it’s 
Performance Criteria skills being satisfactorily met. The supervising person MUST hold a licence in the licence class being supervised.

Element 3—Set up task

Date completed:                /                      / Satisfactory completion:     YES   q            NO  q
Supervisor’s signature: Supervisor’s licence number:

Candidate’s signature:

Notes: 

Element 4—Erect scaffold and scaffolding equipment

Date completed:                /                      / Satisfactory completion:     YES   q            NO  q
Supervisor’s signature: Supervisor’s licence number:

Candidate’s signature:

Notes: 



87CPCCLSF3001A—Licence to erect, alter and dismantle scaffolding intermediate level

Record of Training Summary
This section is to be completed and signed by the supervising person (appointed by the RTO) at the completion of each Element and it’s 
Performance Criteria skills being satisfactorily met. The supervising person MUST hold a licence in the licence class being supervised.

Element 5—Dismantle scaffold and scaffolding equipment

Date completed:                /                      / Satisfactory completion:     YES   q            NO  q
Supervisor’s signature: Supervisor’s licence number:

Candidate’s signature:

Notes: 




