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Training support materials 
 

Training package: RII - Resources and Infrastructure Industry Training Package 
Version 7.0 - 9.0 

Unit of competency: RIICCM203E Read and interpret plans and job specifications - 
Release 2 

Application / Context of Assessment 
 

This unit describes the skills and knowledge required to read and interpret plans 

and job specifications in civil construction, including recognising amendments 

and commonly used symbols and abbreviations. It involves locating and identifying 

key features on site plans and reading and interpreting job plan specifications. 

It applies to those working in operational roles. They generally work under 

supervision to undertake a prescribed range of functions involving known routines 

and procedures and take some responsibility for the quality of work outcomes. 

 

Licensing, legislative and certification requirements that apply to this unit can vary 

between states, territories, and industry sectors. Users must check requirements with 

relevant body before applying the unit 

 

Unit Sector 
Civil construction 

 
Right of appeal 
On completion of the assessment: 

• the candidate is to be advised of assessment result  

• the candidate might disagree with the result of the assessment 

• the candidate has the right to challenge the assessment result   

• an unsuccessful candidate may apply to the R.T.O. for re-assessment.  

(Please note: applications for reassessments are subject to the RTO’s policies and 

procedures) 
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Notes: 
 
Hours: 40 hrs 
 

Duration of Assessment: Single session or over a period of time. 

 

Assessment Date:   ________________  
 

Supplied documents: 

You will be provided with  

• A work order, 
• Site Plan,  
• Drawings,  
• and a Specifications document. 

 

Resources needed for Practical assessment. 

You may also need the following: 

Compass, print out of site plan, a set of flag markers or collection of different paint 
can colors, GPS device, pen, camera to show evidence of site visit. PPE Equipment. 
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Summary of Practical tasks to be performed. 
 

The candidate must demonstrate the ability to complete the tasks outlined in the 

elements, performance criteria and foundation skills of this unit, including evidence of 

the ability to: 

 

Read and interpret plans and job specifications on at least two occasions, including: 

 identifying key features on site plans 

 recognising clear discrepancies and verifications between the documents (map, 

plan, specifications) and the actual site and taking action to correct 

 gaining access to sites and identifying symbols, abbreviations, services, main 

features, contours and datum. 
 

During the above, the candidate must: 

 locate and apply required documentation, policies and procedures 

 implement the requirements, procedures and techniques to read and interpret 

plans and specifications 

 work with others to read and interpret plans and specifications that meets 

required outcomes, including: 

 communicating with others to receive and clarify work instructions 

 using communications techniques and equipment 

 complying with reporting requirements and procedures.. 
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Knowledge Assessment - Introduction 
 

 
The assessor must be satisfied the candidate has successfully demonstrated each element and 
performance criteria contained in the Unit of Competency. 
 

Knowledge Assessment Instructions  
 

 
 

1. This assessment should be completed in writing (pen not pencil). However, where necessary it may 
be undertaken verbally. If verbal assessment is undertaken the candidates’ responses must be clearly 
recorded by the assessor. The assessor must clearly note on the assessment that it was undertaken 
verbally.  

2. Candidates should be allowed 10 minutes reading time before commencing the assessment and a 
further 180 minutes to complete the assessment.  

3. The assessment should be completed in a quiet area free from distraction. 

4. The assessment is to be completed without the assistance of learning resources. Students may ask 
the assessor for assistance to clarify questions they do not understand. 

5. A pass mark of 90% (35/38) must be achieved for a satisfactory result. The assessor must provide 
feedback to the candidate to clarify any answers deemed to be incorrect. 

6. Reasonable adjustment to the assessment is to be made by the assessor where deemed necessary.  
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Knowledge Assessment 
 

 
Question 1  PC 1.1 
Work Instructions? 
 
i). What is the primary purpose of work instructions in a 
workplace setting?  
 
a). To provide general information about the company  
b). To give clear, step-by-step guidance for specific tasks 
ensuring consistency, safety, and quality  
c). To outline the company’s history and mission statement  
d). To summarize meetings and discussions  
 
  
ii). How do workers ensure they accurately interpret and 
confirm work instructions?  
a). By reading the instructions and seeking clarification from 
supervisors when needed  
b). By guessing the steps based on experience 
c). By ignoring visual aids and focusing only on text  
d). By relying solely on informal communication with 
colleagues  

 

 

 
Question 2  PC 1.1 
i). What is the primary purpose of Job Safety Analyses (JSAs), 
Job Safety Environmental Analyses (JSEAs), and Safe Work 
Method Statements (SWMs) in civil construction? 
 
 a). To identify hazards, assess risks, and provide detailed  
procedures for safe task execution, ensuring both worker and  
environmental safety. 
 b). To calculate project costs and timelines. 
 c). To serve as decorative documents for project sites. 
 d). To focus solely on compliance with financial regulations. 

 
 

 
 

 
 

 

ii). Why are Safety Data Sheets (SDS) and personal protective 
equipment (PPE) important in civil construction? 

 

 
a). They provide financial forecasts for projects.  
b). They offer information about hazardous materials and 
ensure compliance with safety requirements, helping workers 
make informed decisions.  
c). They serve only as legal documents required for site 
approval.  
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Question 3  PC 1.1 
What is the primary reason for understanding various equipment types, their characteristics, 
capabilities, and limitations when reading and interpreting job plans and specifications? 
 
a.) To minimise construction costs  
b). To enhance aesthetic design of the project  
c). To ensure that the selected machinery aligns with project 
requirements  
 
 

 
 
Question 4  PC 1.1 
Answer the following quiz questions about effective 
communication and collaboration in civil construction. 
 
i). How can team collaboration improve the accuracy of 
interpreting construction plans?  
 
a). By reducing the number of meetings  
b). By sharing knowledge and clarifying roles  
c). By limiting communication to only project managers  
 
 
ii). What communication strategies can help clarify work 
instructions among team members?  
 
a). Active listening and using visual aids  
b). Ignoring feedback from team members  
c). Relying solely on written instructions  
 

 
 

 

 

iii). What types of communication tools can be most effective 
in a construction environment?  
 
a). Personal journals  
b). Handwritten notes passed around  
c). Digital tools and visual methods  
 
iv). What are the key reporting requirements that must be 
followed in civil construction projects?  
 
a). Accurate documentation and regular updates  
b). Ignoring documentation unless necessary  
c). Reporting only major issues  
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Score for knowledge assessment 
 

Knowledge Assessment 

Correct answers:      / 38 

Percentage:  

Result (circle): Satisfactory Not satisfactory 

 

Feedback: 

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 

Trainer / Assessor 
signature: 
Date: 

 
 
 
 
The learner has been assessed as  Not Yet competent /  
competent in the elements and performance criteria, critical aspects 
for assessment, required skills and knowledge for this unit and the 
evidence presented is:  
 
 Authentic Valid  Reliable  Current Sufficient 
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Practical Assessment 
 

The assessor must be satisfied the candidate has 
successfully demonstrated each element and performance 
criteria contained in the Unit of Competency. 
 
It is the assessor’s responsibility to decide if the candidate 
has competently demonstrated a skill. The assessor may 
question a candidate further if their demonstration needs 
clarification. 
 
Note: Performing the actual practical task may be filmed 
and noted of where the video file is stored and assigned to 
which candidate, along with a copy of the work order must 
be submitted to assessor. 

 

 

 
 

Practical assessment instructions 
 

 
Practical assessment should be performed in a normal working environment where 
possible. However, under some circumstances may occur in a simulated work 
environment. 
 
The Assessor must: 
 Clearly explain to the candidate what is expected of them  
 Check that the candidate has been provided with the necessary tools and 

equipment 
 Complete checklists as the candidate goes through the tasks 
 Only question a candidate during a practical task if it is safe to do so  
 Stop the assessment immediately if the candidate is doing something dangerous  
 Stop the assessment immediately if the machine or objects are likely to be 

damaged 
 Inform the candidate of the result of the assessment 
 Provide the candidate with a set of drawings and specifications to a work project 

for 2 different types of work and the following; 
 Have access to a site, 
 Compass, relevant marker pegs, scale ruler, pen and paper, - relevant spray 

can colors. 
 Digital device to get GPS coordinates or candidate to use mobile phone and 

google. 
 

You are to demonstrate the; 
 Skills and knowledge required to read and interpret plans and job specifications 

in civil construction, including recognising amendments and commonly used 
symbols and abbreviations. It involves locating and identifying key features on site 
plans and reading and interpreting job plan specifications, on at least two 
occasions. 
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Practical Assessment 1  
 
You will be given a set of plans, drawings, and specifications to work from by your 
trainer/supervisor for the assessment. 
 
Task 1. Upon receiving work instructions, request from your supervisor a copy of all 

the relevant documentation, as an email, listing what you need to perform the work 

task. Attached a copy of the work instructions given to you by your supervisor to the 

email. (PC 1.1, 1.4, 1.2, 1.5) 

Task 2. Read all relevant documentation such as specification document, plans and 

work instructions. Summarise and confirm via email of all the work that needs to be 

done according the plans and specifications document and work order to assessor. 

(PC 1.2, PC 1.1, 1.4, 1.5) 

Task 3. After reading and interpreting the work instructions, identify what PPE 

equipment you might need to go and do a site visit by confirming a resources request 

via email to supervisor for the correct PPE equipment. (PC 1.3) 

Task 4. Locate the company policy and procedure – standard operating procedures 

(SOP) or manufacture requirements for work order or instructions that need to be 

performed according to plans and specifications. Email your supervisor to confirm 

you have the correct SOP for plans and specifications or manufacture build 

guidelines document. Note the following in the email:  materials,  dimensions,  

tolerances, and  procedures required for a project. (PC 1.6) 

Task 5. Review the job plan, specifications, and environmental plan documents to 
identify key environmental controls for work instructions.  (PC 1.7)  
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Written / Practical Assessment Summary – 
Competency Sign Off 
 
Student NAME:   ____________________________________________________ Date:  __________ 
 

Written and Practical Assessment Summary Satisfactory Not 
Satisfactory 

0. Written Assessment – (Booklet .docx .pdf) – Quiz 
Assessment 

  

1. Practical Assessment 1 – Check list   

2. Practical Assessment 2– Check list   

3. Practical Assessment 3 – Check list   

4. Practical Assessment 4 – Check list   

Competency: Not Yet Competent  
Date____________  

Competent   
Date_________________ 

Feedback to be given to candidate or to Workplace Supervisor  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Trainer / Assessor 
signature: 
Date: 

 
The learner has been assessed as  Not Yet competent /  
competent in the elements and performance criteria, critical aspects 
for assessment, required skills and knowledge for this unit and the 
evidence presented is:  
 
 Authentic Valid  Reliable  Current Sufficient 
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Sample work order 023.v.2 
 
Work Order: Residential House Construction Project   Work Order Number: 023 
Project Title: Residential House Construction 
Project Location: 6 Maple Street, Unit 1,2,3 Project: 12 / Drawing No: 932 
Client Name: Rozel Superannuation Fund & Rosenblum Investments Trust. 
Project Manager: James T. 
Civil Contractor:  Guymer Lynnch PTY LTD 
Date Issued:  29/11/2012 

 
Scope of Work: 
This work order outlines the tasks and responsibilities related to the construction of a residential 
house, focusing on the reading and interpretation of plans and job specifications to ensure correct 
implementation and compliance with the design, safety standards, and local building codes. 

 
1. Reviewing Project Plans and Specifications: 

• Task: Review architectural, structural, MEP (Mechanical, Electrical, and Plumbing) plans, and 
any other relevant documents (such as soil reports, landscaping plans, etc.) before starting 
work. 

• Objective: Understand the design, layout, material specifications, and structural 
requirements. 

• Deliverables: 
o Detailed analysis of architectural plans. 
o Review of specifications for materials, finishes, and construction methods. 
o Identification of any potential issues with the design (e.g., conflicting elements, 

unclear dimensions, etc.). 
• Plans and drawings: Plans and Drawings can be found in the Work Order 023_Drawings 

Folder - Scans 
 

2. Site Preparation and Layout: 
• Task: Set out the building according to the approved site plans and project specifications. 
• Objective: Ensure correct placement of the foundation, walls, and any other structural 

elements. 
• Deliverables: 

o Precise layout marking for foundation and structural components. 
o Review and confirmation of site boundaries, elevations, and alignment. 

 
3. Material Takeoff and Ordering: 

• Task: Based on the construction plans and specifications, prepare a material takeoff and 
coordinate with suppliers to order materials required for the project. 

• Objective: Ensure all necessary materials (e.g., cement, steel, timber, windows, doors, etc.) 
are ordered in the correct quantities and delivered on time. 

• Deliverables: 
o List of materials needed. 
o Purchase orders for materials. 
o Verification of material specifications against the approved plans. 

 
4. Foundation and Structural Work: 

• Task: Oversee the excavation, pouring, and curing of the foundation according to the 
approved drawings. 

• Objective: Ensure the foundation is constructed accurately, as per the design specifications, 
including dimensions and reinforcement placement. 

• Deliverables: 
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o Concrete foundation poured to the correct depth and alignment. 
o Inspection reports for structural integrity. 

 
5. Framing and Superstructure Construction: 

• Task: Build the frame and superstructure as outlined in the plans. This includes walls, roof 
framing, and support beams. 

• Objective: Ensure the framing is installed with the correct materials and according to the 
structural specifications, ensuring stability and compliance with the approved design. 

• Deliverables: 
o Structural framing completed (walls, floors, roof). 
o Inspections confirming the structural integrity of framing. 

 
6. Mechanical, Electrical, and Plumbing (MEP) Installation: 

• Task: Ensure all MEP systems (e.g., plumbing pipes, electrical wiring, HVAC ducts) are 
installed per the project specifications. 

• Objective: Coordinate the installation of MEP systems with the construction schedule and 
plans, ensuring all systems are functional and meet safety standards. 

• Deliverables: 
o Installation of plumbing, electrical, and HVAC systems according to approved plans. 
o Inspection reports for MEP compliance with local codes. 

 
7. Final Inspections and Quality Control: 

• Task: Conduct final inspections of the house to ensure all work meets the specified standards 
in the plans and specifications. 

• Objective: Ensure that all elements of the construction, including finishes, materials, and 
systems, comply with the design and are constructed to quality standards. 

• Deliverables: 
o Final inspection checklist completed. 
o Compliance with building codes, regulations, and job specifications. 

 
8. Punch List and Final Handover: 

• Task: Address any remaining tasks or issues identified during final inspections and prepare 
the property for handover to the client. 

• Objective: Ensure all minor issues or defects (as identified in the punch list) are corrected 
prior to final handover. 

• Deliverables: 
o Punch list completed and signed off. 
o Final inspection approval. 
o Hand-over documentation, including warranty information, manuals, and as-built 

drawings. 
 

Key Responsibilities: 
• Foreman/Site Manager: Ensure that work is carried out according to the project plans and 

specifications, manage the construction team, and ensure safety. 
• Construction Workers: Execute the tasks under the direction of the foreman, adhering to the 

plans and specifications. 
• Surveyor: Perform necessary surveys and measurements to confirm the alignment and positioning of 

the building. 
• Engineer: Ensure that all structural and mechanical components comply with the technical 

specifications. 
 

Project Timeline: 
• Start Date: _______________ End Date: ________________ 
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• Key Milestones: 
o Site preparation and layout completed by: ___________________ 
o Foundation work completed by:                   ___________________ 
o Framing completed by:                                   ___________________ 
o MEP installation completed by:                    ___________________ 
o Final inspection and handover by:               ___________________ 

 
Materials & Equipment Required: 

• Concrete, steel rebar, timber, drywall, roofing materials, windows, doors, plumbing fixtures, 
electrical wiring, HVAC equipment, etc. Equipment: Excavators, cranes, scaffolding, concrete 
mixers, etc. 

 
Approval: 

Contractor/Project Manager Signature:    
Guymer Lynnch PTY LTD  / James T Date: 
_29/11/2012 

Client Signature: Mike Smith___________________ 
Date: _29/11/2012_________ 
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Ice Engineers 19190 Page 9 – Site Services Plan Drawing 
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Ice Engineers 19190 Page 9 – Site Services Plan Drawing v.3 date 4/12/12 GL 
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